
 
 

Child Protection and Wellbeing Officer (Part-time) 

Youth Theatre Ireland is the national development organisation for youth theatre. We 
support a network of youth theatres that deliver year-round programmes of drama 
workshops and performance opportunities to young people aged 12+ in cities, towns, 
and villages across Ireland.  

We are unique in our commitment to youth-centred drama practice, and we promote 
youth drama opportunities that focus on the artistic, personal, and social 
development of young people.  

Youth Theatre Ireland is funded through multi-annual strategic funding from the Arts 
Council of Ireland and as a national youth work organisation by the Department of 
Children, Equality, Diversity Integration and Youth. Youth Theatre Ireland is also a 
Creative Youth partner organisation supported by Creative Ireland.  

As a young person-centred organisation, we prioritise the safety and wellbeing of the 

young people we work with, and promote best practice in child protection, welfare, 

and wellbeing in our member youth theatres. 

 

We are seeking to engage a part-time Child Protection and Wellbeing Officer to 

coordinate all aspects of Youth Theatre Ireland’s work in this important area. This 

role is currently being offered on a part time (21 hours per week) contract.  

 
 

 
 

Job Description 
 
The successful candidate will be responsible for:  

• Management of The Youth Theatre Ireland Garda Vetting Consortium and 
associated duties.  

• Coordination of child protection and wellbeing for the organisation including 
policy writing and interpretation and providing subsequent organisational 
advice  

• Undertaking the role of Designated Liaison Person and Mandated Person for 
Youth Theatre Ireland 

• Supporting and advising members on child protection, wellbeing, policy 
development and training provision. 

 
 
Responsible to: The Director of Youth Theatre Ireland. 



 
 
 

Duties and Responsibilities 

 

Youth Theatre Ireland’s Designated Liaison Person to include:  

• Receiving and acting upon any child protection concerns reported as outlined 

in Youth Theatre Ireland’s Welfare and Child Protection Policy. 

• Monitoring changes in child protection and vetting legislation/regulation and 

communicating any developments to the Director. 

• Updating Youth Theatre Ireland’s welfare and child protection policy as 

appropriate for approval by the board of directors. 

• Communicating and monitoring observance of welfare and child protection 

policy and procedures. 

• Providing support and advice to Youth Theatre Ireland’s staff/volunteers on 

welfare/child protection. 

• Liaising with statutory authorities and other relevant agencies. 

• Maintaining welfare and child protection records in line with Youth Theatre 

Ireland’s Confidentiality Policy. 

• Sitting on Youth Theatre Ireland’s Complaints Committee. 

 

Liaison Person for Garda Vetting to include: 

• Management of the Youth Theatre Ireland Garda Vetting Consortium. 

• Provision of information to consortium members on vetting policy and 

procedures. 

• Processing garda vetting applications on behalf of Youth Theatre Ireland and 

consortium members via the e-vetting system. 

• Monitoring and advising on compliance with the National Vetting Bureau Acts 

2012 to 2016. 

• Liaising with the National Vetting Bureau on behalf of Youth Theatre Ireland 

and consortium members. 

• Support consortium members with applications to their registration with the 

Garda Vetting Bureau 

• Managing disclosures in line with Youth Theatre Ireland’s own policy and the 

Garda Vetting Consortium policy. 

• Maintaining Youth Theatre Ireland’s Garda Vetting database. 

• Coordinating Youth Theatre Ireland’s Garda Vetting decision-making 

procedure and support the membership with their Garda Vetting decision 

making procedures 



 
 
 

 

Welfare / Wellbeing Co-Ordinator at Youth Theatre Ireland events, to include:  

• Providing advice, guidance and support to youth theatre leaders handling 

welfare / wellbeing issues at Youth Theatre Ireland events. 

• Providing welfare / wellbeing support as needed to young people participating 

in Youth Theatre Ireland programmes, developing wellbeing plans for these 

events, and acting as liaison for parents 

• Recording and reporting incidents/concerns in-line with Youth Theatre 

Ireland’s Welfare and Child Protection Policy. 

• Recruiting, inducting, training, and managing Youth Theatre Ireland’s Welfare 

/ wellbeing panel 

• Liaising with contracted artistic staff and facilitators on Youth Theatre Ireland 

events/programmes to endure child welfare best practice is maintained across 

programmes. 

 

 

Supporting and advising members in relation to welfare/ wellbeing / child 

protection to include: 

• Providing advice and guidance on child protection and welfare issues on a 

day-to-day basis to Youth Theatre Ireland members via telephone, online, 

email, face-to-face meetings as appropriate. 

• Supporting both Youth Theatre Ireland members and developing groups to 

create / update their welfare and child protection policies by providing advice 

and guidance as well as detailed feedback on draft policies in conjunction with 

the Deputy Director. 

• Review and advise on membership policies and child safeguarding 

statements annually during membership renewal 

• Developing and updating welfare/child protection resources and guidelines. 

• Organising and delivering child protection training to Youth Theatre Ireland 

members both online and in person. 

 

 
 
 
 
 



 
 
Requirements of the Post  

Youth Theatre Ireland is seeking to employ a candidate who possesses the following 
attributes.  

Personal Attributes and Skills: 

• You are a collaborative team player with excellent interpersonal skills and a 

positive attitude. 

• You have excellent organisational and administration skills. 

• You have a high degree of personal and professional integrity and can be 

placed in positions of trust and responsibility including access to sensitive and 

confidential data. 

• You are committed to the values of Youth Theatre Ireland and believe in the 

importance of youth arts. 

• You see young people as important members of society; you are motivated to 

uphold their rights, making sure their voice is heard and ensuring that they are 

supported and empowered to develop to their full potential, personally and 

socially. 

• The confidence, relevant knowledge and good judgement to manage 

situations positively, resolutely and with discretion. 

• Possess a calm, measured approach. 

• Resilient, positive and solution focused. 

• Compassionate with the capacity to support young people who are 

experiencing difficulties. 

• An appreciation of the limitations of his/her expertise with an awareness of 

when to seek support and guidance. 

 

Professional Experience: 

Essential:  

• Have a minimum of three years’ experience working directly with young 

people in a busy environment. 

• Experience of providing professional child protection and welfare advice, 

supports and services to those working with young people. 

• Experience of interpreting, implementing, and adapting policies. 



 
 

• Experience of working in a youth-centred organisation in the community and 

voluntary sector, the arts or education. 

• Knowledge of the welfare and child protection context in Ireland including 

Children First Legislation, current best practice and legal requirements. 

• Commitment to, and understanding of, the principles of youth work and youth 

arts. 

• Excellent verbal and written communication skills. 

• Excellent attention to detail, including database management and report 

writing. 

• Strong leadership and group facilitation skills with a strong awareness of the 

diverse needs of young people. 

• Ability to evidence the personal attributes and skills listed above 

 

Desirable:  

• Third level qualification in drama/theatre or related fields (youth work, social 
work, education etc.). 

• Experience of managing Garda Vetting disclosures as a Liaison Person in a 

previous role. 

• Experience of youth theatre and an understaning of the roles and 

responsibilites of youth theatre leaders. 

• Experience in coordinating, managing, and motivating a small team of 

external contractors. 

• An understanding of broader policy issues which influence the arts and youth 

work in Ireland.  

 

 

 

 

 

 



 
 
Terms and Conditions: 

• The position is part time (21 hours per week) with 15 days annual leave 
• The successful candidate will primarily be based in the Youth Theatre Ireland 

offices in Dublin city, with a limited amount of hybrid / remote working  
• The post holder will be expected to work a 21-hour week and be willing to 

undertake evening and weekend work as necessitated by the work 
programme   

• A gross salary of €21,000 per annum will be paid (€35,000 pro rata) 
• The post will require a certain amount of travel nationally and a holder of a 

current driver’s licence and own transport would be an advantage though not 
essential  

• A pension contribution of 5% of gross salary per month will commence upon 
completion of a six-month probationary period 

• This role is subject to Garda Vetting of the successful candidate 

How to Apply: 

Deadline for receipt of applications is Friday 15th July at 5pm.   
Shortlisting will apply. 
Please provide a letter of application detailing your suitability for the role and 
complete the accompanying application form.  
Interviews will take place between Wednesday 27th and Friday 29th of July in Dublin 
City, in-person. 
Shortlisted candidate must be able to interview on the above date and the successful 
candidate must be able to take up the position no later than September 2022.    
 

Please email your application in the strictest confidence to: 
recruitment@youththeatre.ie marked for the attention of the Chief Executive.  
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